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SECAD Community Benefit Fund Development Officer (Full Time/ Part Time)

(Job Ref. No. DO2605)

SECAD wishes to recruit for the role of Community Benefit Fund (CBF) Project Officer who
will work within our team to support targeted communities to become aware of these funds
(in their area), to make applications, to support the evaluation process and to manage all
reporting requirements relating to grants awarded. Knowledge and experience of
community-based funding programmes / systems will be essential. SECAD is also looking to
continue to expand its services and maintain a highly professional support with non-public

investors.

Context for Post:

SECAD’s activities are primarily funded through public sources (e.g. Irish Government, EU etc.)
and with that funding comes the responsibility to effectively plan, manage and account for
those funds with maximum transparency and a very high level of documentation
management. SECAD is subject to public scrutiny in the form of audits from the lIrish
Government and the EU or any agent appointed by same to examine the company’s books
and records. SECAD also provides similar types of support with private sector entities that are
interested in investing in local communities through professionally managed investments
referred to as ‘Community Benefit Funds’. These are funds generated by an organisation who
wishes to invest in community initiatives. In many cases these funds will be targeted towards
a specific geographic area and for specific types of outcomes to be achieved (e.g. projects that
demonstrate they positively impact the UN Sustainable Development Goals). SECAD’s role is
to work on behalf of the funder to develop a fair, accessible and accountable system for target
groups and communities to apply for these funds. Additionally, we ‘add value’ for the
communities involved by utilising the broad knowledge base within SECAD to advise these
areas in terms of how to maximise the value, use and impact of the funds. SECAD provides
the full range of supports required to manage these funds from application, assessment,
project contract awards, project review, payment, reporting and case-study development.
SECAD also provides linkage and partnership opportunities by including sister Local
Development Companies (LDCs) who are active in these communities to participate in the

process. For many funds there will also be an external project evaluation panel (made up of



local people / stakeholders who can review the applications and add local knowledge in terms
of priorities for investment) created and coordinated by SECAD. At times SECAD will also be
asked for additional services or to coordinate other related forms of support such as
developing strategic plans for the CBF, local capacity building programmes, area analysis,

information webinars etc.

Much of SECAD’s Community Benefit Fund (CBF) management is linked with the renewable
energy sector. This is likely to expand in the coming years. There is also the potential for
similar supports to be developed and provided to other private and corporate bodies involved

in the future.

Key responsibilities

As a SECAD CBF Development Officer the main duties will be to support SECAD to effectively
manage current and future Community Benefit Funds and will involve (but not be restricted
to) promotion of relevant funds with target groups, target communities / potential applicants,
supporting clients in terms of advice and guidance of relevant funds and programmes and
ensuring that all elements of their applications are in place to maximise their potential for
success; involved in various elements of the evaluation of projects, administration, reporting
progress and taking forward responsibilities designated (by the SECAD CBF Coordinator and

SECAD Management Team) in terms of reporting and linkage with funders.

The successful candidate will report to and take instruction from the SECAD CBF Coordinator,
and any persons designated by the CEO. A work programme will be agreed and reviewed
regularly to ensure clarity of role, responsibility and expected outcomes/impacts within

agreed timeframes.

Personal Specification

SECAD is looking for a dynamic person to work within the CBF team that will work
professionally with clients, communities and funding bodies. The position will require a
person with excellent administration skills, project management, report writing and financial
analysis skills. You will also be required to work well within a small team and independently
when required. Experience in the use of CRM systems would be important. The person will
be required to meet regular monthly/quarterly deadlines in order for the company to meet

its responsibilities under its funded programmes.



Essential Criteria

A relevant third-level qualification and/or substantial relevant experience in a public,
community, or voluntary sector role

Experience in managing community funds or grant-funded project files, with strong
administrative and record-keeping practices

Proven ability to support and liaise effectively with community groups and voluntary
organisations applying for funding

Demonstrated ability to critically assess funding applications, project finances, monitoring
returns, and progress reports

Strong written communication skills, including report writing

Excellent communication and interpersonal skills, with a proven ability to work
constructively, with community representatives and local stakeholders

Proficiency in the use of online application portals, CRM systems, and document

management systems.

Desirable Criteria

Experience of working collaboratively with fund managers, statutory bodies, and private
sector or community liaison stakeholders

Experience in preparing project evaluation reports and contributing to reporting
processes for project evaluation teams

Experience supporting and building the capacity of community volunteers to develop
case studies and press releases

Experience in producing high-quality reports and contributing to the development of

strategic plans.

Terms and Conditions

Job Title: Community Benefit Fund Development Officer (Job Ref. No. DO2605)

Reporting to: Community Benefit Fund Coordinator or another relevant manager as

designated by the CEO

Contract Type: Full-time/ Part-time

Salary Range: €38,419 to €45,510 depending on relevant qualifications and experience

Location: SECAD Partnership Main Office: Midleton, County Cork



Transport: Full and clean driver’s licence is required with own means of transport

How to submit your application

Letter of application outlining why you should be considered for this role and CV to be

submitted by email to recruitment@secad.ie (please quote Job Ref. No. DO 2605 in the subject

line of your email.)
Closing date: Applications must be submitted by Thursday 21 May 2026 at 5pm

Shortlisted candidates will be contacted during the week of 25 May 2026 with interviews
provisionally for Thursday 28 May 2026.

A panel may be formed for similar or related SECAD roles for interview candidates that are not
successful at this time.

Successful candidates must have, and continue to maintain, the legal right to work in
Ireland, including those granted Temporary Protection under the EU Temporary Protection
Directive (2001/55/EC).

SECAD Partnership is an equal opportunity employer and canvassing will disqualify.

More information about SECAD Partnership www.secad.ie

SECAD Partnership is an Equal Opportunities Employer
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